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Guidelines for external activity 
related to the MSc. Final exam

If the activity related to the final exam/Master’s thesis is carried out at a company/institution different from the University of Trento the student must:
· Fill in and sign the attached forms:
· Annex A: student application 
· Annex B: supervisor authorization
· Annex C: Hosting institution approval
Send them to dicamdidattica@unitn.it before the beginning of the activity;

In order to make the accident insurance policy effective, this procedure must be completed before the beginning of your activity!


Annex A: Student application
	Student personal data
	

	Student ID number (matricola)
	

	First name
	

	Last name
	

	Enrolled in
	MSc. 



	Brief description of the external activity

	



	Company/institution/organization 
	where the activity will be carried out

	Name of the Institution
	

	Location/address (street, no. City)
	

	Period
	From: dd/mm/yyyy to: dd/mm/yyyy



Place and Date: _______________ 	Student’s signature: _______________________________ 


Annex B: Supervisor authorization

The undersigned, ______________________________________________
professor of the Department of Civil, Environmental and Mechanical Engineering
☐ supervisor (Master’s thesis)
of the student __________________________________________
authorizes the student to carry out his/her research activity at the following company/institution:
	Name of the Company/Institution
	

	Location/address (street, no. City)
	

	Period
	From: dd/mm/yyyy to: dd/mm/yyyy


Place and Date: _______________________	Supervisor’s signature: ___________________


Annex C: Host Institution approval
	Host Company/Institution’s data
	

	
Name of the Institution
	

	Legal address (street, street number, city)
	

	Seat/office’s address where the thesis activity will be performed
	



	Contact person
	

	First name
	

	Last name
	

	Position
	

	E-mail address
	


Date: ____________________________	Contact person’s signature: _______________________________


Information on the processing of personal data 
Regulation (EU) 2016/679, the “General Data Protection Regulation” (hereinafter “GDPR”), provides that everyone has the right to the protection of personal data concerning him or her. In compliance with Article 13 of the EU Regulation 2016/679, the University of Trento provides the data subjects, that is students, teachers and contact’s person of host institution who participate in events organized by the University, with the information below. 
1. Data controller 
The data controller is the University of Trento, via Calepina 14, 38122 Trento; 
email: ateneo@unitn.it; ateneo@pec.unitn.it. 
2. Contact details of the data protection officer 
Data subjects can contact the data protection officer to obtain information on their personal data and to exercise their rights under Article 15 et seq. of the GDPR. The contact details of the data protection officer are: via Verdi 8, 38122 Trento; email: rpd@unitn.it. 
3. Purpose of the processing and legal basis
The University of Trento, as part of the performance of its institutional tasks (art. 6, 1 par., letter e), of the GDPR), will process personal data for the only purpose of authorizing students to carry out the activity related to the final exam/Master’s thesis at a company/institution different from the University of Trento and provide for the consequent contractual and regulatory obligations (art.6, par.1, lett. b) and c) of the GDPR).

4. Categories of processed data 
Personal data: name and surname, surname and student ID number, name and surname of the supervisor, name and surname of the contact person of the host company/institution who will follow the student during the thesis research period and related company contact details, handwritten signature.
5. Source of data 
Personal data (including those relating to the supervisor and the company contact) are usually provided by the students who submit the request.
6. Nature of data 
The provision of personal data is essential for the authorization to carry out the degree thesis at the external company/institution and for the fulfillment of the consequent contractual and regulatory obligations; failure to provide it determines the impossibility of following up on the request; failure to provide it will make it impossible to follow up on the request.

7. Data processing methods 
The processing of personal data shall be carried out in paper forms and/or by automated means by authorised staff. Personal data shall be processed in respect of lawfulness, fairness, transparency, accuracy, relevance and necessity as per Article 5, par.1 of the GDPR.
8. Categories of recipients of the personal data 
The personal data may be disclosed to other departments and centres of the University as well as to other public and private entities for the purposes mentioned above, or disclosed in compliance with a legal obligation s and/or a decision of the Judicial Authorities.
9. Data retention period 
Data will be stored as long as necessary to fulfil the purposes for which they were collected, and in any case as long as it is necessary by law. In any case, the data will be stored as long as necessary by the regulations in force and/or by University regulations on the storage of administrative documents relevant to the performance of its services. 
10. Rights of the data subjects 
Data subjects may exercise the rights referred to in Articles 15 et seq. of the GDPR at any time. In particular, data subjects have the right to obtain from the controller: 
access to personal data and to all informations pursuant to Article 15 of the GDPR; 
· the rectification of inaccurate personal data and the right to have incomplete personal data completed; the erasure of personal data (right to be forgotten), except when the University is obliged to data storage pursuant to Article 17, par. 3 of the GDPR; 
· the restriction of processing of personal data for what mentioned in Article 18 of the GDPR; 
· the right to object to processing of personal data concerning them when allowed pursuant to Article 21 of the GDPR. 
The right to withdraw their consent without affecting the lawfulness of processing based on consent before its withdrawal. Data subjects can exercise their rights through the form available at the "Privacy and data protection" page on the University's website. Fill in the form and email it to the Data protection officer: rdp@unitn.it. This is without prejudice to the right to lodge a complaint with the Italian Supervisory Authority in accordance with Article 77 of the GDPR. This information may change or be updated. Please visit this page periodically
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